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STEP-1: 
 
Use your Outlook to send out the emails to your target using the “Send using 
CoolerEmail”  button as shown in the image below. 
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STEP-2: 
 
Outlook will send out the email.  If first time, then it will ask for your CoolerEmail login 
and password.  The email is sent to the CoolerEmail servers and it goes into the 
OUTBOX area.   The email is also stored in your Outlook’s SENT area (usually these go 
to the bottom of the SENT list). 
 
You may then log into CoolerEmail and you will see the “Launch Outbox”  link.  Click 
this link as shown below. 
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STEP-3: 
 
The following screen pops up showing you the emails that were sent out for each day. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP-4: 
 
Click on the day you would like to view and the next screen will show you all the emails 
sent out on that day. 
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STEP-5: 
 
Click on the specific email that you would like to track and you will see the READ time 
tracking and the CLICK tracking for that email as shown below.  It will show the stats for 
each email address in your email. 
 
 
 

 


